Dear Returning and Future Interns,
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A short review...
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The process of signing up for and assigning clinics has been designed to be as fair as possible to all interns.  Included in this packet is the Clinic Schedule Preference Form which lists all of the offered clinics for the upcoming semester.

Clinic preference forms are due back no later than Tuesday March 11, by 8:00 pm

IMPORTANT NOTICES:  RETURNING INTERNS

· MAOM track Interns who are graduating in August of 2008 must register for at least one OM style clinic this summer.  This clinic will allow you to continue your CHM formula writing skill and combine it with regular acupuncture treatments. You may request up to 2 OM designated clinics.
· Please review the clinical requirements for graduation by track in the Intern Handbook that corresponds to the year you started in clinic.

IMPORTANT NOTICES:  NEW INTERNS

· All new interns will register for CAS style clinics. 
· If you are a MAOM track Intern graduating in the Summer of 2009 you will register for 2 CAS style clinics.

· If you are a Mac Intern graduating in the Spring of 2009, you will register for 3 CAS style clinics.

· If you are a graduating at a later date (four year plan or more) you should follow the academic plan you have on file.

Preview and Sign up week: March 6-10, 2008
All Interns have one week to rank the clinics with your preferences and return the preference form.  It is imperative that you read the instruction, fill out the form correctly and return it on time to the front desk at school. 
Satellite Clinical placements: What you should know before registration
When filling out your clinical site preferences please take the following information into consideration.  Participation at an offsite is a rewarding and highly valuable experience however; these clinics frequently require additional work to be done before you can begin these rotations.   All Interns are required to complete a minimum of 3 satellite rotations in order to graduate.
Many of the sites require updated TB tests that must be documented before the end of this (Spring) term as well as full documentation of a variety of immunizations.  Some sites also require CORI checks (Criminal Offender Record Information).  These are now required to be filled out at the site that you are assigned to (they take 3-4 weeks to be processed) in the facility's HR department.  These also must be done before the end of this term.  After registration is completed you will be contacted by Kathy Seltzer about the specific requirements for the location you have been assigned.

Lottery: March 12-13, 2008
All clinic forms are randomly assigned a lottery number.  The intern’s form assigned lottery # 1 will be scheduled into her/his top available choice of clinic.  All students are assigned one clinic choice each.  After each intern has been scheduled for one clinic, the order of the lottery is reversed and all second available choices are assigned.  The lottery then gets re-shuffled until all clinics are full.  All offsite and NESA Clinic shifts are closed when filled with the maximum number listed for that term.

I strongly advise all interns to rank every clinic offering, as I will try to give you your top choices within the options you provide.  Forms that are not filled out correctly will be placed last.  If you do not provide me with enough choices or if your choices are unavailable, you will be assigned a shift by the Clinic Manager. 

Initial posting:  Friday, March 14, 2008
Clinical assignments will be posted in the kitchen/ quiet study area the NESA Clinic by 12:00 pm and add /drop period begins.
Add/drop: March 17-21, 2008
After the initial posting, you will have a 5 day period to change your schedule.  If you are assigned to a shift that you will not be able to attend due to a conflict, you may either try to trade with another student or you may elect to add/drop/defer into another clinic.  The policies regarding add/drop/defer will be posted when the initial schedule is posted.  The Clinic schedule is updated regularly during the add-drop period as requests for changes are approved.  

Final schedule: Monday, March 24, 2008
The final schedule of clinical assignments is posted at the conclusion of add/drop period. Patient scheduling will begin at this time.  After this date all request to change or drop clinic assignments may incur a fee.

Choosing Partners: 
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After the clinic schedule is finalized….

In order to fulfill your treatment number requirements for graduation and to maximize your clinical experience, most clinics will typically operate at or near the minimum number of interns.  However, the first summer you are in clinic you will most likely be paired.  If you are in a NESA Clinic shift (not a satellite location) that has more than 4 interns, and you have a strong preference for a particular partner (rather than just dumb luck), please contact me directly, with both partner’s names and the clinic shift.  You may leave a note, either written, email or voicemail.  Satellite locations partnering if necessary is determined by the location supervisor on the first day of clinic. You will work alone at most satellites.

You may not request to work alone, so please don’t ask.  Priority to work alone is given to interns who have already been partnered in more than one shift and to third year interns.

Sheila

617-558-6372 x 209     

scarroll@nesa.edu

